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A. DISTRIBUTION CONTROL:
	No.
	DEPARTMENTS RECEIVING THE DOCUMENT
	QUANTITY

	1
	Board of General Directors
	04

	2
	Company Office
	01

	3
	Marketing and Business Department
	01

	4
	Technical Management Department
	01

	5
	Investment and Construction Management Department
	01

	6
	Organization – Labor and Payroll Department
	01

	7
	Loc Hiep Rubber Processing Factory, including two plants: Loc Ninh Processing Plant and Loc Hiep Processing Plant
	01


B. AMENDMENT CONTROL:
               Summary of changes:
Re-issuance of the Procedure for Establishing PEFC Product Group Codes (PEFC ST 2002:2020) due to the Company’s organizational restructuring and to ensure alignment with the actual operational requirements of the Factory.
I. PURPOSE:
To provide guidance on the implementation of activities for establishing and updating the PEFC product group list when producing PEFC-certified latex products in accordance with the production plan. 

To update production information and calculate output declarations for PEFC-certified product groups.

II. SCOPE:
Applicable to Loc Hiep Rubber Processing Factory, Loc Ninh Rubber One Member Limited Liability Company.
 1. Definitions, terms and abbreviations
PEFC – CoC: PEFC Chain of Custody.

PEFC/VFCS – FM raw materials: Raw materials certified in accordance with PEFC/VFCS Forest Management (FM) standards.

PEFC – CS raw materials: Raw materials under PEFC Controlled Sources.

Legal raw materials: Raw material sources compliant with Vietnamese legal regulations.

Company CoC Team: The Company’s forest certification implementation team.

Factory CoC Team: The forest certification implementation team of the processing factory.

2. Related documents:
- Based on the requirements of PEFC ST 2002:2020.
3. Responsibilities for application: 
All individuals and units involved in PEFC-CoC latex production activities.
III. REFERENCE DOCUMENTS
PEFC ST 2002:2020 Standard Manual.

TCVN ISO 9001:2015 – Clause 8.5.

TCVN ISO 14001:2015.

Technological procedures for latex processing: Centrifuge Latex, RSS, SVR.

IV. DESCRIPTION OF THE PROCEDURE FOR ESTABLISHING PEFC-CoC PRODUCT GROUPS
Pursuant to the requirements for record keeping and documentation of PEFC products when applying the PEFC-CoC system at Loc Ninh Rubber One Member Limited Liability Company, Loc Hiep Rubber Latex Processing Factory issues the Procedure regulating the establishment of PEFC product group codes with the following contents:
4.1. The Factory CoC Team establishes and updates the PEFC product group list when producing PEFC-certified latex products in accordance with the Company’s production plan or upon request from customers through the Marketing and Business Department..

4.2. PEFC product groups shall be consistently recorded in all records and documents of the production process of PEFC-certified latex products at the Factory and in relevant departments and units within the Company’s PEFC-CoC system..

4.3. When new PEFC product groups arise (usually xP groups – see notes below), after establishing the PEFC product group, the Factory CoC Team shall submit it to the Company CoC Team for management and updating.

4.4. The Factory CoC Team updates production information, calculates PEFC output declarations for the produced PEFC product groups, and submits the calculated output declaration data to the Company CoC Team for review prior to the sale of PEFC-certified products.

4.5. Method for establishing PEFC product groups:
PEFC product groups are coded as follows:
- 100% PEFC certified product group: 

100P
- XX% PEFC certified product group: 

xP
- PEFC controlled sources product group: 

CS

A PEFC product group of Loc Ninh Rubber One Member Limited Liability Company may consist of one product or multiple products.
Example 1: A 100% PEFC product group may be a single product or include multiple products such as: SVR 3L, SVR 10, Latex HA, RSS.
Example 2: A 70% PEFC product group may be a single product or include multiple products such as: SVR 3L, SVR 10, Latex HA, RSS.
Example 3: A PEFC controlled sources product group (PEFC Controlled Sources) may be a single product or include multiple products such as: SVR 3L, SVR 10, Latex HA, RSS.
* Illustrative examples of establishing PEFC product groups produced at the Factory:
The 100% PEFC certified product group for SVR 3L is SVR 3L 100P.

The PEFC output declaration stated on sales invoices and documents shall be:

SVR 3L certified 100% PEFC or SVR 3L 100% PEFC Certified.
The PEFC controlled latex source product group for SVR 10 is SVR 10 CS.

The PEFC output declaration stated on sales invoices and documents shall be:

SVR 10 PEFC Controlled Sources certified or SVR 10 PEFC Controlled Sources.
4.6. The product group list of Loc Ninh Rubber One Member Limited Liability Company is established in accordance with the requirements of PEFC ST 2002, pursuant to Appendix PL-QĐ/LNSP of this Regulation. 


V. RECORD RETENTION:
	No.
	Record Name
	Record Retention Responsibility
	Record Storage
	Retention Period

	1
	Product Group List
	Company CoC Team, Loc Hiep Rubber Latex Processing Factory and relevant parties
	Soft copy and hard copy
	5 years


VI. APPENDICES:
- Product Group List:

 LIST OF PEFC PRODUCT GROUP CODES
	No.
	Product Name
	PEFC Product Group
	PEFC Product Type Code
	Species
	PEFC Output Declaration
	PEFC Input Composition
	CoC Method
	Remarks

	Loc Hiep Rubber Latex Processing Factory, including 02 processing plants: Loc Ninh Processing Plant (Plant code: 14091), Loc Hiep Processing Plant (Plant code: 14092)

	1


	SVR   3L
	100P


	120201
	Natural rubber gum

Hevea brasiliensis latex
	SVR 3L

(100% PEFC certified)
	 (100% PEFC certified)
	Physical separation \nCredit system
	

	
	
	xP
	
	Natural rubber gum

Hevea brasiliensis latex
	SVR 3L

(x% PEFC certified)
	(100% PEFC certified and controlled sources)
	Percentage calculation \nCredit system
	

	
	
	CS
	
	Natural rubber gum

Hevea brasiliensis latex
	SVR 3L

(PEFC controlled sources)
	(controlled sources) (DDS material)
	Physical separation \nCredit system
	

	2
	SVR 10
	100P


	120201
	Mixed rubber gum

Hevea brasiliensis latex
	Not applicable
N/A
	Not applicable
N/A
	Not applicable \n(N/A)
	

	
	
	xP
	
	Mixed rubber gum

Hevea brasiliensis latex
	Chứng nhận x% PEFC

(x% PEFC certified)
	PEFC và nguyên liệu nguồn có kiểm soát

(100% PEFC certified, x% PEFC certified and controlled sources)
	Percentage calculation \nCredit system
	

	
	
	CS
	
	Mixed rubber gum

Hevea brasiliensis latex
	Nguồn có kiểm soát PEFC

(PEFC controlled sources)
	(100% PEFC certified, x% PEFC certified and controlled sources)
	Physical separation \nPercentage calculation \nCredit system
	Downgrading

	3
	Latex HA
	100P


	120201
	Natural Rubber Latex Concentrate

HA

Hevea brasililensis latex
	Chứng nhận 100% PEFC

(100% PEFC certified)
	 (100% PEFC certified)
	Physical separation \nCredit system
	

	
	
	xP
	
	Natural Rubber Latex Concentrate

HA

Hevea brasililensis latex
	Latex HA

(x% PEFC certified)
	(100% PEFC certified and controlled sources)
	Percentage system \nCredit system
	

	
	
	CS
	
	Natural Rubber Latex Concentrate

HA

Hevea brasililensis latex
	Latex HA

(PEFC controlled sources)
	(controlled sources) (DDS material)
	Physical separation \nCredit system
	

	4
	RSS
	100P


	120201
	Natural rubber gum

Hevea brasiliensis latex
	RSS

(PEFC certified)
	 (100% PEFC certified)
	Physical separation \nCredit system
	

	
	
	xP
	
	Natural rubber gum

Hevea brasiliensis latex
	RSS

(x% PEFC certified)
	(100% PEFC certified, x% PEFC certified and controlled sources)
	Percentage calculation
	

	
	
	CS
	
	Natural rubber gum

Hevea brasiliensis latex
	RSS

(PEFC controlled sources)
	(100% PEFC certified, x% PEFC certified and controlled sources)
	Physical separation \nPercentage calculation \nCredit system
	Downgrading
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