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1. MUC PiCH/Purpose

Thu tyc nay quy dinh phuong phap, trach nhiém va yéu cau quan ly déi véi
viéc thu thap, kiém tra, cap nhat va luu trit thong tin 16 dat thude ving nguyén lidu
ctia Cong ty, nham dam bao tuan thu day du yéu cau Muc 5 — Thu thap thong tin
cla tiéu chuan PEFC EUDR DDS/This procedure defines the methods,
responsibilities, and management requirements for the collection, verification,
updating, and retention of land plot information within the Company's raw
material supply areas, in order to ensure full compliance with Clause 5 -
Information Collection of the PEFC EUDR Due Diligence System (DDS).

2. PHAM VI AP DUNG/Scope of Application
: Ap dung cho toan bo hé thong ving nguyén liéu cao su clia Céng ty, bao

gom/This procedure applies to the entire rubber raw material supply area system
of the Company, including:

o T6 khai thac / d6i san xuat/Tapping teams / production teams,

« Doi/ don vi quan ly dat/Land management teams / units;

. Nong ho/tiéu dién/Smallholders / independent farmers.
3. TAI LIEU VIEN DAN/Reference Documents

. Tiéu chudn PEFC ST 2002-1:2024 — PEFC EUDR DDS/PEFC ST 2002-
1:2024 — PEFC EUDR Due Diligence System (DDS),

« Chinh sich PEFC cua Cong ty/The Company’s PEFC Policy,
« Quy trinh Kiém soat hod so/tai liéu/Document and Record Control
Procedure.

4. DPINH NGHIA - VIET TAT/Definitions and Abbreviations
o Lo dit: Dién tich trdng cao su dugc xac dinh bing polygon toa do/Land

plot: An area planted with rubber trees, defined by a geographic polygon.

« Polygon: Pa giac thé hién ranh gisi 16 dat trong hé théng GIS/Polygon: A
geometric shape representing the boundary of a land plot in the GIS system.

« Master List: Danh muc quan ly thong tin cua toan bo 16 dat/Master List:
The master register used to manage information for all land plots.

« HO so phap ly: Cac gidy to ching minh quyén st dung dat/Legal
documentation: Documents evidencing land use rights.

« No Deforestation: Khong cé chuyén déi rimg sau 31/12/2020/No forest
conversion after 31 December 2020.

5. TRACH NHIEM THU'C HIEN/Responsibilities

- Phong Quan ly Pau tw va Xay dung (B) phan ban do) Thu thap théng
tin cht dat, ma nha cung cap, xdc nhén ma 16 trén phiéu giao nhan. S hoa
polygon, quan ly ban d6, kiém tra khéng pha riung, cdp nhat dir liéu
GlS/Investment  and  Construction  Management  Department
(Mapping/GIS Unit): Collection of landowner information and supplier
codes; verification of plot codes on delivery notes; digitization of polygons;
map management, deforestation-free checks; and updating of GIS data.
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Phong Quan Iy Ky thuat/Péi: Xac nhén hién trang 16 dat, nam trong, dién
tich/Technical Management Department / Production Teams: Verification
of land plot status, planting year, and area.

B phan PEFC/EUDR: Kiém tra tinh day du dit liéu Muc 5, déi chiéu hd
so, phuc vu danh gia rui ro/PEFC/EUDR Unit: Verification of data
completeness in accordance with Clause 5; cross-checking of records;
support for risk assessment activities.

B6 phian QA: Kiém soat phién ban, luu trii hd so theo quy dinh/QA Unit:
Version control and record retention in accordance with applicable
requirements.

6. NOI DUNG THU TUC/Procedure Content
6.1. Thu thap thong tin 16 dat/Collection of Land Plot Information
Thong tin bit budc bao gdm/Mandatory information includes:

M4 16 dat (Plot ID)

Ma nha cung cép (Supplier ID)

Dién tich (4rea)

Nam trong (Planting year)

Loai hinh s& hitu (7ype of ownership)

Toa d6 polygon (qua GIS) (Polygon coordinates (via GIS))

Hién trang trudc va sau 31/12/2020/(Land status before and after 31
December 2020.)

Ngudn dit liéu/Data sources:

Khai bdo tir nha cung cap/Declarations from suppliers;
Kiém tra thuc dia/On-site inspections;

Hb so phép 1y/Legal documentation;

Hé thdng GIS/GIS system.

6.2. Quan ly dir licu GIS/GIS Data Management

« Toan bd cac 16 dat duoc sb héa trong 01 file GIS tong hop (Geojson/Tab)/

All land plots shall be digitized in one consolidated GIS file (GeoJSON/Tab).

File can bao gdm thudc tinh: Plot ID, Supplier ID, dién tich, ndm trong/The
file shall include attributes such as: Plot ID, Supplier ID, area, planting
year.

Luu trit dang: SHP, KML hodc GeoJSON/Data shall be stored in formats
such as SHP, KML, or GeoJSON.

Dir lidu GIS duge cép nhat tdi thiéu 1 1an/nam hodc khi c6 thay dbi/GIS data
shall be updated at least once per year, or whenever changes occur.

6.3. Quan ly Master List (Excel)/ Master List Management (Excel)
Master List 1a danh muc téng hop toan b thong tin cia 16 dat, gom cac truong/

The Master List is the consolidated register of all land plot information and
includes the following fields:
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« PlotID

« Supplier ID

« Dién tich/Area;

. Nam trong/ Planting year;

« Link polygon/ Polygon link;

. Két qua kiém tra pha rimg/ Deforestation check result;

. Link hd so phap ly/ Legal documentation link.

File dugc cdp nhat boi bd phan GIS va PEFC/EUDR./ The file shall be
updated by the GIS Unit and the PEFC/EUDR Unit.
6.4. Kiém tra va xac nhan “Khéng pha rirng” (No Deforestation)/ Verification
and Confirmation of “No Deforestation”

Bo phan GIS thuc hién kiém tra dua trén/ The GIS Unit shall conduct
verification based on:

« Anh vé tinh baseline nam 2020/ 2020 baseline satellite imagery;
« Anh vé tinh hién tai (cip nhat hang nam)/ Current satellite imagery (updated
annually);
. Déi chiéu dit lidu Global Forest Watch/ Cross-checking with Global Forest
Watch data;
. Ban do hién trang rimg/ Forest status maps.
Két qua ghi vao Master List va luu kém bang chung./ Results shall be
recorded in the Master List and retained together with supporting evidence.
6.5. CAp nhit va kiém soat ho so/ Updating and Record Control
« Master List va GIS dugc cdp nhat khi ¢6 thay doi: 16 mdi, thay doi ranh gidi,
thay d6i chu dat/ The Master List and GIS data shall be updated whenever changes
occur, including new plots, boundary changes, or changes in land ownership.
«Hd so phép ly va anh vé tinh dugc luu téi thiéu 05 nam./ Legal
documentation and satellite imagery shall be retained for a minimum of five (5)
years.

« QA theo dbi kiém soat phién ban theo quy dinh ISO/ The QA Unit shall
monitor version control in accordance with ISO-based document control
requirements.
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