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STT/
No.

PrroNG BAN DrJ'qC PIIAN PIIOI
ILecipient f)epartmcnt / Unit

so LUqNG
Number of

Conies

I Ban TOng Gi6rn d6c/Board of General Directors 0l

2 Phdng Qu6n ly Ky thuqt/Technical Manageurent Departnrent 0l

a
J

Phong Thi truong Kinl-r doanh/Marketing and Business
Department

0l

4
Phong QuAn ly DAu tu - Xdy dpng/Investment and

Construction Management Departrnent
0t

5
Phong I']h6p ch6 - l-hanh 1ra bdo v0/Legal Al'fairs and

Inspection & Protection Department
0l

6 C6c DQi sdn xu6t/Production Teams 08



1. MIJC Rictllpurpose
'fhu tqc ndy quy dinh phuong ph6p, trach nhiCrn vh ydu c6u qudrn lli dOi vOi

vi6c thu thflp, kiem tra, c6p nhAt vd ltru trfr'tl-rong tin l6 il6t thuQc vung nguyCn tiQu

cira C6ng ty, nhdm dAm bAo tuAn thu dAy du yeu cAu Mpc 5 -'fhu thAp th6ng tin
cria ti6u chuAn PEFC EUDR DDS1This procedure defines the methods,

responsibilities, and management requirements .for the collection, verification,
updoting, and retention of land plot information within the Company's raw
material supply areas, in order to ensure full compliance with Clause 5
Information Collection of the PEFC EUDR Due Diligence System (DDS).

2. PHAM VI AP DUNG/Scope of Application
Ap dpng cho todn bg he thong virng nguy6n li6u cao su cua Cong ty, bao

gdmlThis procedure applies to the entire rubber raw material supply area system

of the Company, including:
. TO khai th6c / d6i s6n xu6tl7'apping teatns / production teams;

. DOi / don vi quAn ly ddtlLancl management teams / units;

. N6ng hQ/titiu di€nlsmallholders / independent farmers.
3. TAI LIPII VIPN DAN/Rcference Documents

,:.. Ti6u chu6n PEFC ST 2002-l:2024 - PEFC EUDR DDS/PEFC S7- 2002-
1:2024 - PEFC EUDR Due Diligence System (DDS);

. Chinh s6ch PEFC cria Cong tylThe Company's PEIrC Policy;

. Quy trinh I(i6m so6t h6 so/tiri li€ulDocument and Record Control
Procedure.

4. DINII NGI-IIA - VIET rAflnef nitions and Abbrcviations
L6 d6t: DiQn tich trdrrg cao su ducrc xac dinh bing polygon t1a dQlltnrt
plot: An area planted with rubber trees, defined by a geographic polygon.

. Polygon: Da gi6c th6 hi6n ranh gioi lo d6t trong hQ th6ng GlSlPolygon: A
geometric shape representing the boundary of a land plot in the GIS system.

. Master List: Danh muc quan 117 th6ng tin cua todn bQ lo ddtlMoster List:
The master register used to manage informationfor all land plots.

. HO so ph6p li,: Cdc eiay to chirng minh qry6n sir dung ddtlLegol
documentotion: Documents evidencing land use rights.

. No Deforestation: I(r6ng co chuyen ddi ru'ng sau 3lll2l2o2ollVo forest
conversion after 3I December 2020.

5. TRACH NHIE,M TI-IuC HItrN/Responsibilities
. Phdng Qurin lf Ddu tu' vi X6y cltrng (BO phan brin.tI6): Thu thAp th6"g

tin chu dAt, md nhd cung cAp, x6c nhAn md lo tr€n phi6u giao nhdn. 56 hoa
polygon, quAn li birn d6, ki6r-n tra khong ph6 rung, cap nh4t dfr li6u
GlSllnvestment snd Construction Monogement Department
(Mopping/GlS Unit): Collection of landowner information and supplier
codes; verification of plot codes on delivery notes; digitization of polygons;
map management; deforestation-free checks; and updating of GIS datq.
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. Phdng Quin ly Ky thuat/DOi: X6c nlrAn hiQn trpng lo d6t, n6m trong, cli6n

tichl Tech nicol Mo noge nre nt D ep ortme nt / Prod uclio n Tea nts : Verifi cation
of land plot status, planting yeqr, and area.

. BO ph$n PEFC/BIIDR: I(i6m tra tinh dAy du dir liQu Muc 5, dOi ctri6u hO

So, phUc vu d6nh gi6 rlri rolPIiFC/EUDR Unit: Verification of data
concpleteness in accordance with Clause 5; cross-checking of records;
support for risk assessment activities.

. BO phan QA: I(i6rn so6t phien birn, luu trfr'h6 sotheo quy clinh/QA Unit:
Version control and record retention in accordance with applicable
requirements.

6. NQI DUNG TI{t 'IpC/Procedurc Contcnt
6.1. Thu thap thdng tin 16 d6t/Coltection of Lancl Plot Information
Tlr6ng tin bit buQc bao gom/ Mandatory information includes;

. Md 16 d6t @lot ID)

. Ma nhd cung cdp $upptier ID)

. Di6n tich (Area)

. Ndm tr6ng (Planting year)

. Loai hinh scr hiru (Type of ownership)

. Tea dQ polygon (qua GIS) (Polygon coordinates (via Gfg)

. I{iQn trpng tru6c vd sau 3|ll2l2020l(Land status before and after 31

December 2020.)

Ngu6n dir liQu/D ata sources;

. Khai b6o tu nhd cung cdplDeclarations from suppliers;

. Kitim tra thuc dialOn-site inspections;

. H6 so ph6p lylLegal documentation,'

. Hg th6ng GIS/GLS system.

6.2. Quin ly dfr'liGu GIS/GIS Data Management
. Todn bQ c6c lo d6t dugc sd hoa trong 01 file GIS t6ng hgp (Geojson/Tab)/

All land plots shall be digitized in one consolidated GISfile (GeoJSOI,{/Tab).

. File cdn bao gorn thuoc tinh: Plot ID, Supplier lD, dien tich, ndm tr\nglThe
file shall include attributes such as: Plot ID, Supplier ID, aree, planting
yeqr.

. Luu trir d4ng: SHP, KML hopc GeoJSONlData shall be stored in formats
such as SHP, KML, or GeoJSOIt'|.

. Dt li6u GIS duoc cQp nhat tOi tnieu 1 lAn/ndm ho4c khi co thay doi/G IS data
shall be updated at least once per year, or whenever changes occur.

6.3. Quin ly Mastcr List (Excel)/ Master List Management (Excel)

Master List ld danh mpc tong hcrp toAn bQ thong tin cua lo d6t, gdm c5c trucrng/
The Master List is the consolidated register of all land plot information and
includes the follow ing fields :
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. Plot ID

. Supplier ID

. Di6n tichlArea;

. Ndm tr6ng/ Planting year;

. I-ink polygon/ Polygon link;

. K6t qu6 ki6m tra ph6 rung/ Deforestation check result;

. Link ho scv ph6p lylLegal documentation link.

File dugc c4p nhat boi b0 phan GIS va PEFC/EIJDR./ The file shall be

updated by the GIS Unit and the PtrFC/EUDR lJnit.

6.4. Ki6nr tra vi x6c nh{n "Kh6ng phf rirng" (No Deforestation)/ Verification
and Confirmation of "No Deforestation"

BQ phAn GIS thuc hi6n kiern tra dpa tr6n/ The GLS Unit shall conduct
verification based on:

. Anh vQ tinh baseline nim 2O2Ol 2020 baseline satellite imagery;

. Anh v0 tinh hi6n tai (cAp nhAt hdng nim)/ Curuent satellite imagery (updated

annually),'
. D6i chi6u d[ li6u Global Forest Watch/ Cross-checking with Global F'orest

Watch data,'

. B6n do hiQn trang rtmg/ Iiorest status maps.

I(5t qui ghi vdo Master List vd luu kem bdng chilng./ Resrtlts shall be

recorded in the Master l-,ist and retained together with supporting evidence.

6.5. Cqrp nhfft vh ki6m so6t h6 so/ Updating and Record Control
. Master List vd GIS dugc cAp nh4t khi co thay d6i: 16 mdi, thay doi ranh gi6i,

thay d6i ch0 cl6tl The Master'List' and GIS data shall be updated whenere, chaiges
occLtr, including new plots, boundary changes, or changes in land ownership.

.If6 so ph6p ly vh 6nh vQ tinh dugc luu tdi thi6u 05 ndm./ Legal
documentotion and satellite imagery shall be retained .for a minimum of five (5)

years.

. QA theo d6i ki6m so6t phi6n bAn theo quy dinh ISO I The QA Unit shall
monitor version control in accordance with lSO-based document control
requirements.
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